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Telford Infant School

Loving Learning 

VACANCY

SMILES OUT OF HOURS CLUB – CLUB MANAGER
Hours: 25 hours per week – 8.00am – 10.00am & 3.00pm – 6.00pm
Grade: Band H scp. 14 £13,438 (Pro Rata) pa
Contract:  This is a Permanent Contract – Term Time Only
Start Date: ASAP


An exciting new opportunity has arisen at Telford Infant School!  We have developed a brand new position and are looking for a new Club Manager for our SMILES Out of Hours Club.
The post holder will be responsible to the Headteacher for the strategic day to day management, development and organisation of the club ensuring the safety and care of its children.  The Club Manager will also be responsible for management and supervision of club staff and club budget.

The ideal candidate will have excellent organisational and administration skills including strategy, personnel, finance and be well organised.  The candidate must also have experience working at senior/supervisory level be able to plan and develop systems.

Applications

If you are interested in this post please:


· complete the application form

· return the completed application form to Mrs. Sian Oustayiannis, Headteacher, at the above address or via e-mail:  admin2326@welearn365.com
· you should also complete and return the enclosed Equal Opportunities and Criminal Convictions Self-Declaration Forms.

Closing date: 10am Monday 4th November
Interviews:  Interviews will be held on the morning of Wednesday 13th November 2019.


If you are interested in this opportunity and would like an informal chat with the Headteacher or a visit to our club, please contact Miss Viv Lawton in the school office on 01926 425544 to arrange an appointment.
Telford Infant School
Kelvin Road

Leamington Spa

Warwickshire

CV32 7TE


Tel. 01926 425544
Email: admin2326@welearn365.com


Telford Infant School is committed to safeguarding and promoting the welfare of children, young people and adults and expects all staff and volunteers to share this commitment. The post is subject to full DBS checks and references checks. Please see our Safeguarding Policy on our school website.


Available documents:
· Job Description including Person Specification
· Application Form
· Equality Form
· Self-disclosure Criminal Convictions
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Headteacher: Mrs A.E. Foster

Kelvin Road

Lillington

LEAMINGTON SPA

CV32 7TE

Telephone: (01926) 425544

Fax: (01926) 313835

E.Mail: info@telford-inf.warwickshire.sch.uk
www.telford-inf.warwickshire.sch.uk
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